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Checklist  
Individual exemption application  

(other than PPA providers) 
Retail Exempt Selling Guideline – July 2022 (Appendix B) 

 

Instructions 
1. Submit this completed checklist as part of your application, alongside a cover letter and 

supporting evidence, as required. 

2. Applications should be submitted in DOCX (Microsoft Word) format, where possible. 

3. If we identify missing or inconsistent information, we will seek clarification before accepting your 
application. We will only request further information on one occasion.  

4. We will only accept applications that we deem to have met the minimum information 
requirements set out in this checklist.  

5. Upon acceptance, your application will be published on the AER website for public consultation. 
The consultation period will run for 20 business days, whereby interested stakeholders can 
make submissions. Any submissions received will inform our application assessment process. 

6. If your application includes confidential information, please submit two versions of the document 
– one marked confidential and one marked public: 

a) any information the applicant deems to be confidential information must be redacted in the 
public version. The public version will be published on our website for public consultation. 

b) confidential information will be handled in accordance with our ACCC/AER Information 
Policy. 

Prerequisite requirement 
Please tick the boxes in relation to the following statements: 

I confirm I have read and understood all the instructions listed above: ☐ 

I hereby declare that the information provided below is true and correct. I also understand that any 
wilful dishonesty may render for refusal of this application ☐ 

  






















